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DEPARTMENT FLSA STATUS EEO 

Maintenance Administration Exempt Officials & Administrators 

 

CLASS SUMMARY: 

Responsible for conducting, managing and programming airport infrastructure condition assessments to 
plan for refurbishments, retrofits, upgrades and/or replacements into the future.  Serve as an airport facility 
subject matter expert establishing robust inspections, recommending preventive maintenance programs, 
condition assessments that allow for maximum sustainability, energy management, efficient operations and 
reliability. 

 

ESSENTIAL DUTIES:  

This class specification represents only the core areas of responsibilities; specific position assignments will vary 
depending on the needs of the department. 

 Develop and Manage the Asset Management Program to monitor report and analyze the information for 
existing and new infrastructure assets, including renewals, modifications, periodic inspections, corrective 
actions, work history, asset condition and performance, failure analysis and tracking.  

 Develops and prioritizes a list for all airport assets to determine future condition assessment programming 
and timing.  

 Develop and Manage the Asset Management Program that will define how asset information will be 
collected, how information is evaluated to meet data quality assurance standards. 

 Maximizes through best practice asset management techniques, including optimizing the use of the data 
created by the CMMS (computerized maintenance management system) and common industry 
standards.  

 Plan and develop asset specific prioritization approaches, methodologies and procedures with the 
assistance of discipline subject matter experts and external Consultants to continually recommend the 
improvement of maintenance practices. 

 Plan and develop asset specific condition assessment methodologies with the assistance of discipline 
subject matter experts and external Consultants, in order to accurately and effectively measure an assess 
the condition of existing assets, estimate their performance, sustainability and residual life. 

 Develop new business processes as required to support the Asset Management Program and the 
introduction of new technologies into the Asset Management process. 

 Develop a document control system for all procedures, guidelines standards and specifications issued to 
and used by the maintenance and operational department personnel related to asset management 
business processes and activities. Including those for asset registration, condition assessment and 
reporting of work performed related to any level of asset interventions. 

 Participates in the evaluation of maintenance activities to determine activities that should be performed in-
house versus contracted.  Participates in the evaluation of potential and existing contractors with respect 
to costs and quality of work. 

 Serve as a subject matter expert on behalf of the maintenance division, to review and evaluate airport 
projects to ensure that design and assets meet airport standards for reliability that conforms to current 
infrastructure. 

 Responsible for all contract management activities as documented in KCAB Policy 1014, Contract 
Management pertaining to Asset Management.  As the subject matter expert responsible for all key 
aspects of contract management ensuring KCAB’s interests are represented in any business activities 
regarding the agreement.  Prepares RFP’s, bid specifications, and negotiates contracts. 

 Directs departmental staff and the monitoring of consultant contracts and operations to ensure 
compliance with terms and conditions associated with the contract and operating standards are being 
met. 
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 Manages outside consultants associated with airport infrastructure condition assessments such as the 
HVAC systems, utilities, escalators, elevators, roof systems, and building maintenance projects.   

 Monitors utilities for energy management and develops process to enhance energy savings. Additionally 
monitors other airport infrastructure systems such as the FMS system and chemical treatment system for 
HVAC equipment to ensure effectiveness and efficiency.  Develops a process to manage the airport’s 
capital equipment replacement/addition program to ensure maximum life cycles have been reached. 

 Staff management responsibility to include supervision, delegation and review of assigned work, 
hiring/terminating, performance appraisals, coaching/counseling, staff development, application of 
organizational policies and procedures. 

 Performs other duties of a similar nature such as emergency response, snow removal and other tasks as 
assigned. 

TRAINING AND EXPERIENCE:  

Bachelor’s degree in a related field to the area of assignment and ten years of related experience; or, an 
equivalent combination of education and experience sufficient to successfully perform the essential duties of the 
job such as those listed above. 

 

LICENSING/CERTIFICATIONS: 

 Maintain Security Identification Display Area Clearance (SIDA) 
 Obtain and maintain position appropriate NIMS & emergency training. 
 International Facility Management Association 

 ASOS Basic and Advanced 

 OSHA 30 hour 

 

KNOWLEDGE OF:  

 Management techniques; 

 Airport operations, policies and procedures; 

 Financial management; 

 Facility management; 

 Project management. 

 

SKILL IN:  

 Demonstrated skill in directing and managing staff efficiently and effectively;  

 Demonstrated skill in comprehending and implementing requirements of complex, technical information. 

 Clearly and effectively communicating, negotiating and advocating, both orally and in writing; 

 Use of a variety of computer-based technologies including word processing, and spreadsheets; 

 Establishing and maintaining effective, fair, cooperative, collaborative and respectful relationships with 
internal and external colleagues, peers, work teams and workgroups; 

 Demonstrated skill in use of independent judgment; 

 Demonstrated skill in team leadership. 

 

ADA AND OTHER REQUIREMENTS: 

Positions in this class typically require: standing, walking, fingering, talking, hearing, seeing and repetitive motions.   
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Sedentary Work: exerting up to 10 pounds of force occasionally, and/or a negligible amount of force 
frequently, or constantly to lift, carry, push, pull or otherwise move objects, including the human body. 

 

CLASS HISTORY INFORMATION:  

Updated 3.15.16 

 
 
 
 

 


